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Dear Parents, 

 

Welcome to the Woodlawn Baptist Church MDO Ministry.  We 

sincerely appreciate you entrusting your child to us and look 

forward to a rewarding year with you and your child. 

 

Please read this handbook carefully and help us by cooperating 

with our policies.  Also, please keep it handy for referral 

throughout the year as it contains all the information you’ll need 

to know about our ministry. 

Should you require additional information or have any questions, 

feel free to contact us. 

 

Thank you, 

Kirstie Stokes-MDO Director 

Ruth Payne -Assistant Director 

 

(225)755-2636 

Office Hours: M-TH 8:45-1:45 all messages left after 1;45  

p,m, on Thursday will not be returned until Monday morning of 

the following week. 

mdo@wbcbr.org 

 

 

 

 
 



Purpose 
 

The purpose of this ministry is to provide a loving, Christian environment in which parents can 

entrust their children to be nurtured in a setting away from home.  We also want to develop 

relationships with the families and to constantly seek ways to help each individual grow in a 

relationship with Jesus Christ. 

 

Enrollment 

 
Enrollment is open to any preschooler age 12 months by September 30th of that school year 

through Pre-K, provided we can meet the needs of that child.  Children enrolling in the Pre-K 

class must turn four years of age by September 30th of that school year. 

 

Children ages 12 months to three years attend on Mondays, Tuesday and Thursdays from 9:30 

a.m. to 1:30 p.m.   

 

The Pre-Kindergarten class meets Monday through Thursday from 9:30 a.m. to 1:30 p.m. 

 

Calendar 
 

ALL information concerning open house and first day of school will be mailed out at the 

very end of July or beginning of August. You will not hear from the teachers until the 

beginning of August so please do not call, they will be in touch with you as soon as they 

receive their class assignments. 

Please do call and leave a message if you will be pulling your child out for any reason so we 

can fill that position over the summer, or if you have any concerns that need to be 

addressed before August. Messages in the summer will only be checked once a week, so 

please allow 7-10 days for us to return your call.  

 

We follow a combination of the East Baton Rouge Parish and Ascension Parish school calendars.  

A calendar will be distributed at the beginning of the school year. Also, each month you will 

receive a calendar of the month’s activities. If for any reason EBR is closed, so are we. 

Our goal is to average 100 school days per year. 

 

Tuition 
 

Registration Fee:  $120.00  Ages 12 mos. – 3 yrs. 

    $150.00 Pre-K Children 

     (All registration fees are non-refundable) 

 

Two days per wk:  $140.00 per month 

Three days per wk:  $180.00 per month   



 

Pre-K:    $200.00 per month (4 days per week) 

                                           $75.00 book fee (due at open house) 

 

 Payment is due on the first day of every month.  If payment is not received by the 5th of 

the month, a late charge of $10.00 per child will apply.  If tuition plus late charges are not paid 

by the 10th, an additional $10.00 late fee will apply and will result in refusal of your child to 

enter the classroom until your balance has been paid.  Monthly tuition remains the same for 

each month, with no deductions for absences, holidays or early pick-up. The yearly school 

payment is divided into 10 monthly payments regardless of length of the month, to make 

payment easier for families.  August tuition is due on the day of Open House. May tuition must 

be paid NO later than the 5th.  

*Families paying for 3 months or more at one time will receive a 5% discount. 

*Parents with two children will receive a $5.00 discount on tuition of the youngest child. 

 

Arrival and Pick-up 
 

Children are to arrive no earlier than 9:30 a.m.  Always take your child to the door, but PLEASE 

DO NOT GO INTO THE ROOM WITH YOUR CHILD, this allows for an easier transition.  

Teachers will open their door when it is time to start. Also, try to not linger in the hall once you 

have dropped off your child, they can hear your voice and this makes the transition even harder. 

Please do not drop your child after lunch and expect for them to be fed in class. Once lunch 

time is over, the teachers will not be able to feed a late student.  

 

Children must be picked up no later than 1:30 p.m.  If an emergency arises which delays you, 

please call 755-2636 and inform us of your situation if possible. There will be a late fee 

assessed of $1.00 per minute after 1:35 for any non excused late pick-up. 

 

Lunches and Snacks 
 

A morning snack will be provided each day. If your child has specific dietary needs, or allergies, 

please bring a designated snack for your child. Please make sure it is clearly labeled. A lunch and 

drink needs to be brought by parents in a container clearly labeled with your child’s name.  

Please do not bring lunches that need to be heated up; the teachers do not have the means to 

heat lunches.  Also, please send any utensils that may be required for your child to eat his/her 

lunch. 

 

 

 

 

 



Clothing 

 
Dress your child in clothing for play and outdoor activities.  Select clothing that is washable and 

free of complicated fastenings. We do lots of painting and “messy crafts”, so please send 

children in PLAY clothes. Belts are discouraged. Children need a change of clothing, labeled in a 

zip-lock bag, to keep in the classroom. Please make sure that these clothes are seasonally 

appropriate and returned promptly (the next day) when sent home soiled.  

Shoes-Our playgrounds are gravel and very unforgiving on little feet. We do ask that you choose 

your child’s shoes carefully.  Safety should always come before fashion. 

 

Picture Day 
 

We have picture day once or twice a year. Please have your child dressed when they arrive at 

school. It is very difficult to change each student into play clothes after pictures, but please 

understand we will do our best to try. 

 

Diapers/Pull-ups 
 

Potty Training-  

   1’s-2’s-A pack of diapers should be kept at school at all times, when the child runs low the 

teacher will inform you that we need more. Only pull-ups with Velcro on each side are allowed.  

Children in pull-ups MUST be able to verbalize their need to go potty and/or tell the teacher 

that he/she has had an accident. After multiple “accidents” in the pull-up (if the child is not 

verbalizing) then the teachers will make a decision as to what they think will best help the child. 

This may include going back into diapers.  

  3’s-We encourage the children to be potty trained, but if they are not the teachers will work 

with them. This may include the teachers asking you to put your child in pull-ups so they can 

encourage them to use the potty at school like their friends.  

We will work with you while training your child, but for sanitary reasons we will follow the above 

guidelines when using pull-ups. 

   Pre-K-ALL children entering the pre-k program MUST be fully potty trained and able to go to 

the restroom and clean themselves without one on one supervision. 

 

Toys and Personal Items 
 

Please leave your child’s toys at home or in the car.  They WILL NOT ACCEPT these in the 

class. 

In our 1 year old class we will allow pacifiers but they must be on a pacifier clip.  

 

 

 



Severe Weather/School Closure 
 

Classes will not be held during severe weather when East Baton Rouge Parish Public Schools are 

closed.  Please listen to the local television and radio stations for school closings. If EBR is 

closed for any reason, so are we. 

 

Illness 
 

If your child is ill and unable to attend class, please call or text a Director or your child’s 

teacher. If a child becomes ill while at school, he/she will be removed from the class and the 

parents contacted to take the child home.  If your child has had a fever, diarrhea or vomiting, 

please do not bring them to school until they have been symptom free for a 24 hour period.  

Please be considerate of the other children, and teachers, in the program. If your child is 

showing symptoms you would not want your child exposed to please be considerate of others and 

keep your child home. 

 

Holiday Celebrations/Class Parties 
 

We celebrate Thanksgiving, Christmas, Valentine’s Day and Easter.  We would love to have 

parents come and attend Thanksgiving, Christmas, and Easter parties. We will have a sign-up 

sheet so the parents can help with snacks and party supplies. All parties (besides Thanksgiving) 

will be held at the end of the day so that you can leave with your child when the party is over. 

On your child’s birthday, you may arrive at 1:00 and provide cupcakes/cookies for the class and 

take pictures. You must let the teachers know a few days in advance if you plan to do this. 

 

Curriculum  
 

Woodlawn Baptist Church Mom’s Day Out uses the Abeka curriculum for pre-K and ABC Jesus 

Loves Me for the 1, 2 and 3 year old classes.  

The Pre-K uses the Abeka curriculum.  Concepts and skills are taught using center-based and 

hands-on activities.  Place value, graphing, number value, pre-reading skills, phonics, and writing 

numbers and letters are a few of the skills taught.  Christian values are taught through stories, 

songs, and play settings.    

 

Discipline 
 

It is our goal to avoid most discipline problems by preventive measures and stressing the 

positive things children do.  We compliment and encourage good behavior.  For discipline, we use 

redirection and provide opportunities for the children to learn consequences of inappropriate 

behavior. The teacher will lovingly discuss the incident with the child and reaffirm her love for 

the student.  We feel it is of great importance that children learn to say, “I’m sorry” and “I 

forgive you”.  These skills will serve them well throughout life.  Our entire staff is dedicated to 



working with each child to ensure that each class is orderly.  We expect children to obey their 

teachers. 

Time Out will be used when a child needs a moment by him/her self to calm down. After multiple 

time outs in a day, the child will be brought to the office for “a talk”.  If the behavior 

continues, a parent will be called and the child may be sent home for the day.  

 

Security 
 

*NO child will be allowed to leave with a person that is not on the approved pick-up list. 

*If you are a new person picking them up and you are on the list, we WILL ask to see your ID. 

Parents will be called if we are not told in advance that someone other than them will be picking 

up the child.  

*All doors will remain locked during the day starting at 10:00am. 

*Staff is always on campus and are available in case of any emergency. 911 will be called if we 

feel threatened at any time. 

 

  

Withdrawals 
 

Withdrawals require a two-week notice.  Please let the Director know two weeks before 

departure. If you withdraw before the two-week notice is given, you are required to pay tuition 

in full for the next month. NO withdrawals will be accepted for the month of May. If you plan 

on not attending in May, tuition is still required. 

 

 


